
                                        THE LOAN PROCESS 
 

*Subprime or Non-Conforming Loan – Select Lender(s) and submit a prequel for loan approval, 
24 hrs, then continue with step #5, usually takes at least 10-14 days longer to close. 
 

1. LO Pre-qualification Initial discussion with client to access the goals and 
financial objectives of client, calculates DTI, LTV, CLTV, 
determines type of loan, and amount of money qualified 
to borrow  
 

2. Application Loan Officer (LO) completes interview with borrowers and 
prepares correct and complete application/ 1003, 1008  
 

3. Product Selection LO Select the appropriate loan product – i.e. Purchase, 
Refinance, 30 year fixed, ARM, NIV, Equity, etc. 
 

4. Submission Instant Approval Decision – Automated Underwriting 
System AUS – DO, DU, LP (Obtain Accept Plus, Accept, 
Caution, Refer w/Caution, etc.) *Subprime or Non-
conforming or Subprime B/C credit – follow alternate 
procedures below; obtains a full tri-merge credit report 
which includes Equifax, Experian, and Transunion; 
analyzes report with the client as of any concerns or 
corrections if needed; (client may lock rate) 
 

5. Registration Confirm online registration, loan number is assigned to 
borrower, print AUS findings, credit report, feedback and 
place in file;  Client obtains a Pre- Approval Letter!  
 

6. Processing Collecting all required supporting documents per AUS 
findings from 3rd party sources, Income, Assets, Debt 
letters, BK papers VOR/VOM, VOE, VOD, Appraisal, 
Title, Tax Cert, Survey, Insurance, signed disclosures, 
clears UW conditions 
 

7. Underwriting Verification of all supporting documents, signing off on the 
loan package, insures investor grade loan package 
 

8. Clear to Close Final Approval granted by Underwriter; Loan is ready 
for Document Preparation (<24 hrs) by attorneys, Pre –
Funding conditions met and preparation for transfer of 
funds;  Closing time is scheduled with Title Company, 
Realtor, and Client 
 

9. Closing Scheduled time where clients meet at designated title 
company to sign the documents. (IMPORTANT – Lender 
must approve HUD-1 prior to closing with enough time to 
correct any errors.) 
 

10. Funding Usually by wire – the loan money arrives to the title 
company where the funds are dispersed per lenders 
instructions to Buyer, Seller, Realtor, etc. 

 

30 min 
to 

24 hrs in 
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cases 

Usually 
several days 
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depending 
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depending 
on 
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